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POLICY STATEMENT 2.39.00
USE OF FACULTY OFFICE SPACE AFTER SEPARATION FROM THE UNIVERSITY

Policy Digest
Coordinating Unit: Office of Academic Affairs
Effective: 8/1/2026

 I. PURPOSE
    To manage the use of office space for faculty who retire from the University.
II. DEFINITIONS
A. Retired faculty: Those who have retired without gaining emeritus status.

B. Emeritus faculty: Faculty members who retire after at least ten years of service to LSUS at the rank of Professor and who have been recommended by the appropriate Dean and approved by the Provost and Vice Chancellor for Academic Affairs to hold the title and privileges of Professor Emeritus or Emerita per the Rules and Regulations of the LSU Board of Supervisors (Article I, Section 5) and LSU PS 55 (Rights and Privileges of Retired Faculty and Staff Members).     
III. POLICY
A University which grows in enrollment also grows in its need for teaching, learning, and office spaces. Faculty who separate from the University have an obligation to recognize this growth by making sure that the office spaces they have used while employed at LSUS are left clean and empty so that they can be reassigned to another faculty member. 

Retiring faculty: Faculty who retire will have 45 days after their last day of employment to ensure that the office spaces they occupied are empty and ready for cleaning and reassignment. After 45 days, the University will have the right to box and dispose of any items left in the relinquished office space, which may include shredding, sending to surplus, or otherwise destroying any items left behind. 
The University requests that retiring faculty do not leave the onerous task of emptying and shredding to others but begin to remove and/or shred items in their offices as soon as they know that they will be vacating the office space in the future. Deans and Department Chairs should encourage retiring faculty to begin this process.

Emeritus faculty may request use of an office if they are engaged in active research or other initiatives with a documented benefit to the University. This request should be made to the relevant Academic Dean and must be approved by the Provost and Vice Chancellor for Academic Affairs. Approved space will be designated by the Dean of the college depending on availability and need; it may or may not be the same as the office used by the faculty member during employment. Use of this office space will be reviewed on an annual basis and may be rescinded if the University determines other needs for the space. In such a case, or after 12 months of non-use by the emeritus faculty member, the University will notify said faculty member that they have 45 days to clean and empty the office space before items are shredded, sent to surplus, or destroyed.
AUTHORIZED AND APPROVED BY:

Dr. Robert T. Smith, Chancellor					Date: 5/22/2026
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