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Governance 
 
The governance of the graduate program at Louisiana State University Shreveport conforms to 
the mandates and guidelines of the LSU Board of Supervisors, or its successors. 

 
Specifically, the governance structure for the graduate program at Louisiana State University 
Shreveport is defined by pertinent sections of the Bylaws and Regulations of the Board of 
Supervisors of Louisiana State University. 

 
   From the Regulations 
 
Article 1. Section 2  
 
E. The Graduate Faculty 
 

1. University Graduate Division Faculty. The Graduate Faculty of the University shall 
consist of the graduate faculties of the several campuses. Election to the graduate faculty 
of one campus shall automatically mean election to the University Graduate Division 
Faculty. 
a. The principal officer of the Graduate Faculty of the University shall be the chief 

academic officer of the University, who shall preside over the Executive Graduate 
Council (Sec.1- 2.6) as its chair.  

2. Individual Campus Graduate Faculty. The Graduate Faculty on each campus shall 
consist of those members of the teaching, research, and extension faculties who have 
been so designated by the Chancellor upon the recommendation of the Graduate Council 
(Sec. 1-2.7) acting upon appropriate nominations. Such designation shall provide for 
classification of the Graduate Faculty as members or associate members according to their 
qualifications and experience. 

3. Voting Powers. Voting power at faculty meetings is vested in the members on matters 
of educational policy, and in the members and associate members in recommending 
candidates for degrees. 

 
G. The Executive Graduate Council 
There shall be an Executive Graduate Council of the University Graduate Division. It shall consist 
of: 
 

1. The chief academic officer of the University, who shall serve as chair. 
2. The chief graduate officer for each campus. 
3. An appointed member of the graduate faculty from each campus of the University offering 

resident graduate work. These appointees shall be recommended to the President for 
appointment by the Chancellor of each campus or, for LSU, the President’s designee after 
consultation with the chair of the Executive Graduate Council, in order to avoid a 
concentration of representation from any general subject area. 

4. A single member, representing those campuses not offering graduate work, appointed by 
the President. 
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5. A single member-at-large of the Graduate faculty to be appointed from any campus of the 
University by the President. 

 
The member-at-large shall be appointed for two years and the members from individual campuses 
shall be appointed for staggered terms of three years. 
 
The Executive Graduate Council shall coordinate all graduate work and approve new programs 
and degrees recommended by the several chancellors and their graduate councils for transmittal 
to the President for review before presentation to the Board. 
 
H. The Campus Graduate Council 

1. Establishment. Each campus offering graduate work shall have a Graduate Council, 
which shall advise the Dean of the Graduate School in the administration of the academic 
affairs and policies of the Graduate School. Each campus shall formulate a policy regarding 
the operation of the Graduate Council, including membership, length of terms, and 
functions. 

2. Approval. Each campus shall submit its policy and any subsequent amendments 
concerning the Graduate Council to the President for review and approval. Until such 
campus policies are approved, the existing provisions shall control. 
 

Organization of the LSUS Graduate Program 
 

I. General Responsibility 
 

The Graduate Faculty shall be the academic policy-making body within the University on 
all matters relating to graduate studies and shall meet as indicated below. 

 
The Graduate Council, as the instrument of the Graduate Faculty and subject to the 
regulations of the LSU Board of Supervisors, shall be the body responsible for advising the 
Dean of Graduate Studies concerning all policies related to graduate programs. 
The Graduate Council shall establish policies and standards governing (1) development and 
change in graduate curricula, including new degree programs; (2) courses which shall be 
offered for credit toward a graduate degree; (3) the eligibility of students for admission, 
financial aid, and graduation; (4) the qualifications of faculty for graduate teaching 
assignments; (5) recommendations to the Chancellor for appointment to membership on 
the Graduate Faculty and the Graduate Council; and (6) the administration of 
assistantships.  In addition, the Council shall review nominations to the Graduate Faculty 
by academic schools and recommend to the Chancellor appointment of those qualified 
for membership.  The Graduate Council shall be responsible for the development and 
maintenance of a system for the equitable resolution of differences and issues that may 
arise between and among graduate students and members of the Graduate Faculty. 
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II. The Graduate Faculty 
 

A. Membership. The Faculty of the University is defined as full-time members of the 
academic staff having the rank of Instructor or higher (or equivalent ranks).  The 
Graduate Faculty will consist of those members who have been so designated by the 
Chancellor upon recommendation of the Graduate Council acting on appropriate 
nominations.  The Graduate Faculty shall consist of three classifications, Member, 
Associate Member, and Adjunct Member, according to their qualifications and 
experience, the term “Member,” especially when capitalized, being construed as “full 
member.” 

 
B. Members shall serve designated terms subject to periodic review, the period of   years 

being designated at the time of appointment or reappointment.  They shall have the 
following minimum qualifications: 

a. Full-time membership on the Faculty of LSUS. 
b. Rank of Associate Professor or higher, or the rank of Assistant Professor   with 

three years of experience teaching at that rank. 
c. The terminal degree appropriate to the field. 
d. High standards of professional performance, including productive   

i. scholarship and research, creative work or patents, legal licensure or   
ii. certification in professional field, and/or demonstrated professional   
iii. leadership. 

 
C. Associate Members serve three-year terms which are renewable after review. They 

shall have the following minimum qualifications: 
a. Full-time membership on the Faculty of LSUS. 
b. Rank of Assistant Professor or higher. 
c. The terminal degree appropriate to the field. 

 
D. Adjunct Members may be nominated for appointment for periods no longer than one 

year. They shall have the following qualifications: 
a. Special competence which qualifies them to teach a specific course for graduate 

credit. 
b. Nomination by the Chair of the Department or Director of the Program in which 

the course is to be taught. The nomination shall have the supporting signature of 
the college-level committee and of the Dean of the College in which the 
Department is housed. 

 
E. Appointment to status as a Member, Associate Member, or Adjunct Member of the 

Graduate Faculty by the Chancellor is a necessary prerequisite to the assignment of a staff 
member to teach a course for which credit may be earned toward a graduate degree. 

 
F. In keeping with the Bylaws and Regulations of the LSU System, the Graduate Faculty of 

the University System shall consist of the graduate faculties of the several campuses. 
Election to the Graduate Faculty of one campus shall automatically mean election to 
University System Graduate Division Faculty. 
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G. Meetings. The Dean of Graduate Studies shall call a meeting of the Graduate Faculty 
when he/she determines the need for a meeting, or on recommendation of a majority 
vote of the Graduate Council or on receipt of a petition signed by at least ten members 
or ten percent of the members of the Graduate Faculty, whichever is lower. 

 
H. Members and Associate Members shall be informed of meetings by written notice at 

least one week in advance.  The Dean of Graduate Studies shall preside at meetings of 
the Graduate Faculty.  A majority of the Members of the Graduate Faculty shall constitute 
a quorum for the transaction of business.  Voting power at graduate faculty meetings 
is vested in the Members on matters of educational policy, and in the Members and 
Associate Members in recommending candidates for degrees. 

I. When not in conflict with any of the provisions of the Bylaws and Regulations of the Board 
of Supervisors of Louisiana State University or this organizational statement of the 
Graduate Program of Louisiana State University Shreveport, Robert’s Rules of Order 
(latest revision) shall constitute the rules of parliamentary procedure governing all 
meetings. 

 
J. In lieu of meetings, the wishes of the Graduate Faculty may be expressed by the Graduate 

Council, as noted elsewhere by electronic mail ballot (e-vote) in accordance with 
procedures set up by the Graduate Council. 

 
K. Functions. The Graduate Faculty shall: 

a .  Advise the Dean of Graduate Studies on educational policy. All formal policy 
statements of the Graduate Program shall, upon recommendation of the Graduate 
Council and the Dean of Graduate Studies, be presented to the Graduate Faculty for 
approval, except that on recommendation of the Graduate Council by a vote of at 
least seven members in favor, the Graduate Council shall be empowered to 
recommend a policy to the Provost and Vice Chancellor for Academic Affairs on behalf 
of the Graduate Faculty.  

b .  Approve all new graduate degree programs, except that on the recommendation of 
the Graduate Council by a vote of at least seven members in favor, the Graduate Council 
shall be empowered to recommend a program to the Provost and Vice Chancellor for 
Academic Affairs on behalf of the graduate faculty. The School’s graduate faculty or 
faculties in the case of interdisciplinary programs decide criteria for a new degree 
program. After preliminary determination of the need for a program and of the mutual 
interest of the School’s graduate faculty, the Dean of the College, the Dean of 
Graduate Studies, and the Provost and Vice Chancellor for Academic Affairs, the 
proposal shall be submitted from the school to the Dean of Graduate Studies through 
the Dean of the College concerned.  After review by the Dean of Graduate Studies, 
the proposal shall be submitted to the Graduate Council.  Outside consultants may be 
required by the Council in the process of its review.  If approved by the Graduate 
Council, the proposal shall be submitted to the Graduate Faculty for review or be 
recommended to the Provost and Vice Chancellor for Academic Affairs as noted 
elsewhere.  If approved by the Members of the Graduate Faculty, the proposal will 
be forwarded to the Provost and Vice Chancellor for Academic Affairs, whose 
recommendation is forwarded to the Chancellor.  If a proposal is disapproved by the 
Graduate Council or by the Graduate Faculty, it shall be returned to the School with a 
letter of explanation through the Dean of the College concerned and a copy of the 
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letter of explanation shall accompany a copy of the proposal to the Provost and Vice 
Chancellor for Academic Affairs.  An appropriate operating procedure shall provide 
details. 

c .  Recommend candidates for degrees.  Voting power in recommending candidates for 
degrees shall be vested in Members and Associate Members; 

d .  Have the power to overrule actions of the Graduate Council on matters of policy and 
on approval of new programs when the Graduate Council, acting on the positive vote 
of at least seven members, makes a recommendation directly to the Provost and Vice 
Chancellor for Academic Affairs; in the event that at least ten Members or ten percent 
of the Members of the Graduate Faculty, whichever is lower, wish to attempt to 
overrule the Graduate Council, a signed petition to that effect shall be submitted to 
the Provost and Vice Chancellor for Academic Affairs, who shall call a meeting of the 
Graduate Faculty for consideration of and action on the petition. 

 
III. The Graduate Council 

 
A.  Membership 

 
Any Member of the Graduate Faculty is eligible to hold membership on the Graduate 
Council (see Section II A. Membership) provided that he/she has been duly nominated and 
appointed. 

 
The Graduate Council membership shall include nine elected members, three each from the 
three colleges: Arts and Sciences, Business, and Education and Human Development, and one 
at-large member appointed by the Dean of Graduate Studies.  
 
The members of the Council shall serve staggered terms of five years each. Members must 
maintain graduate faculty status and may be reelected to successive terms. The rotation 
of these terms shall be consistent with the initial appointments of members of the Council 
as follows: 

 
A vacancy on the Graduate Council may result from the completion of term of service on 
the Council, resignation from the Council, or termination with the University due to such 
causes as resignation, retirement, non-reappointment, or death.  The Dean of Graduate 
Studies shall be responsible for coordinating the activities necessary to fill a vacancy 
consistent with the following procedures: 
1. A vacancy which occurs as a result of the completion of a term of a college 

representative shall be filled in the last spring semester of the term of service. The Dean 
of Graduate Studies shall advise the Dean of the College of the impending vacancy by 
April 1st. The Dean of the College shall call a meeting of the Members and Associate 
Members of the College Graduate Faculty for the purpose of electing a nominee.  The 
nomination shall be transmitted by May 1st to the Dean of Graduate Studies for 
subsequent transmittal to the Chancellor via the Provost and Vice Chancellor for 
Academic Affairs. A vacancy in an unexpired term of a college representative shall be 
filled within 2 months following its occurrence and in accordance with these 
procedures.  
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2. A vacancy which occurs as a result of the completion of the term of a member at- large 
shall be filled in the last spring semester of the term of service.  The Dean of Graduate 
Studies shall nominate a Member of the Graduate Faculty and transmit it to the 
Chancellor via the Provost and Vice Chancellor for Academic Affairs by May 10th.  A 
vacancy in an unexpired term of a member at-large shall be filled within 2 months 
following its occurrence and in accordance with these procedures. 

 
B.  Meetings 

 
The Graduate Council shall meet at least three times in the fall semester and three times in 
the spring semester of each academic year and at other times when the Dean of Graduate 
Studies determines the need or when at least three members of the Graduate Council submit 
a written request.   All members of the Graduate Council shall be informed of regular 
meetings by written notice at least one week in advance.  Notices and invitations shall also 
be sent to Library liaison personnel and directors of graduate programs.  The Dean of 
Graduate Studies shall call the first meeting of the Graduate Council in September of each 
academic year or earlier, if necessary. 

 
The Dean of Graduate Studies shall serve as an ex officio member and as Chair of the 
Graduate Council.  He/she shall distribute a written agenda prior to each meeting and 
shall preside at meetings of the Graduate Council.  As the Chief Executive Officer of the 
Graduate Program, he/she shall administer its programs in consultation with the Graduate 
Council.  He/she shall keep, or appoint an appropriate secretary to keep, the minutes of all 
meetings of the Graduate Council and shall implement any specific actions it may take. The 
Dean of Graduate Studies is ex-officio (non-voting) except to break a tie during the meeting. 

 
A two-thirds majority (seven) of the members of the Graduate Council shall constitute a 
quorum for the transaction of business.  When not in conflict with any of the provisions of 
the Bylaws and Regulations of the Board of Supervisors of Louisiana State University or 
with this organizational statement of the Graduate Program of Louisiana State University 
Shreveport, Robert’s Rules of Order (latest revision) shall constitute the rules of parliamentary 
procedure governing all meetings. Meetings of the Graduate Council are open, and persons 
who are not members of the Council may speak with permission of the Council. 
 

C. Functions 
 

The Graduate Council shall: 
 

1. Advise the Dean of Graduate Studies and the Graduate Faculty on educational policy; 
2. Structure and recommend formal statements of educational policy to the Graduate Faculty 

for review and adoption, except that on a vote of not less than seven members of the 
Council in favor, the Council may recommend such statements to the Provost and Vice 
Chancellor for Academic Affairs for implementation; 

3. Provide a professional basis for classification and recommendation of nominees for review 
and adoption to the Chancellor for appointment to the Graduate Faculty; 

4. Review nominations and recommend members of the teaching and research faculties to 
the Chancellor for appointment to the Graduate Faculty, acting on nominations by the 
Department Chairs after consultation with School Members of the Graduate Faculty; 
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5. Advise the Dean of Graduate Studies in formulating administrative procedure.  The 
Graduate Council shall review the Dean of Graduate Studies’ recommendations and 
formally adopt operating procedures to be followed in administering the academic affairs 
and policies of the Graduate Program; 

6. Serve as a search committee to  advise  the  Chief  Academic  Officer  in  the nomination 
of a Dean of Graduate Studies to the Chancellor should a vacancy occur in that position; 

7. Recommend all new graduate degree programs to the Graduate Faculty for approval, 
except that on a vote of not less than seven members of the Council in favor, the Council 
may recommend to the Provost and Vice Chancellor for Academic Affairs the acceptance 
of a new degree program.  The School’s Graduate Faculty determines criteria for a new 
degree program. After preliminary determination of the need for a program and of the 
mutual interest of the School’s Graduate Faculty, the Dean of the College, the Dean of 
Graduate Studies, and the Provost and Vice Chancellor for Academic Affairs, the proposal 
shall be submitted from the school to the Dean of Graduate Studies through the Dean of 
the College concerned. After review by the Dean of Graduate Studies, the proposal shall 
be submitted to the Graduate Council.  Outside consultants may be required by the 
Council in the process of its review.  The Graduate Council may approve the proposal, 
disapprove it, or request additional information, revision, or justification of the proposal 
in the process of its review.  If approved by the Graduate Council, the proposal shall 
be submitted to the Graduate Faculty for review, except that the Graduate Council may 
act as provided elsewhere.  If approved by the members of the Graduate Faculty or the 
Graduate Council, the proposal shall be forwarded to the Provost and Vice Chancellor for 
Academic Affairs, whose recommendation shall be forwarded to the Chancellor. New 
degree programs and degrees approved by the Chancellor shall be presented to the 
Executive Graduate Council of the University System via the President for review before 
presentation to the Board of Supervisors.  If a proposal is disapproved by the Graduate 
Council or by the Graduate Faculty, it shall be returned to the School with a letter of 
explanation through the Dean of the College concerned.  A copy of the letter of 
explanation shall accompany a copy of the proposal to the Provost and Vice Chancellor for 
Academic Affairs. This process will be detailed in an appropriate operating procedure. 

1. Approve all new graduate courses.  As the executive committee of the Graduate Faculty, 
the Graduate Council shall review and approve all proposals for the establishment of a 
new course. An appropriate operating procedure shall provide for the process.  The 
School’s Graduate Faculty determines criteria for a new course, revision of a course 
already approved, or for dropping an existing course. The proposal by the Graduate Faculty 
of the School shall be submitted to the Dean of Graduate Studies through the Dean of the 
College concerned.  After review by the Dean of Graduate Studies, the proposal shall be 
submitted to the Graduate Council. The Graduate Council may approve the proposal, 
disapprove it, or request additional information, revision, or justification in the process of 
its review.  New courses associated with proposed new degree programs shall accompany 
that program as it is processed according to an appropriate operating procedure. 

 
D. Committees and Taskforces 
 

From time-to-time ad hoc committees and taskforces may be created by the Dean of 
Graduate Studies when necessary. Each ad hoc committee and taskforce shall consist of 3-
4 Graduate Council members. 
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IV. Administrative Officers and Representatives 
 

A.  The Dean of Graduate Studies 
 

The Dean of Graduate Studies of the Graduate Program is the person designated by the 
Provost and Vice Chancellor for Academic Affairs.  He/she administers or coordinates, as 
appropriate, the academic programs of the Graduate Program in keeping with its established 
policies and is advised in the administration of its affairs by the Graduate Council. As a 
Member of the Graduate Faculty and an ex officio member of the Graduate Council, the 
Dean of Graduate Studies implements actions taken by the Graduate Faculty or its executive 
committee, the Graduate Council, serves as a member of the Executive Graduate Council of 
the University System Graduate Division, coordinates the activities necessary to fill vacancies 
on the Graduate Council, and consults with members of the Graduate Council in formulating 
an agenda for meetings of the Graduate Council.  He/she calls and presides at all meetings 
of the Graduate Faculty and Graduate Council. 

 
B.  Directors of Individual Programs 

 
In those instances when there are one or more graduate programs within a Department, the 
Dean of the College, in consultation with the Dean of Graduate Studies, may recommend a 
member of the Graduate Faculty in the Department to the Provost and Vice Chancellor for 
Academic Affairs to serve as Program Director of an individual program or Director of Graduate 
Studies overseeing all graduate programs within the Department. In those instances when the 
graduate program involves interschool cooperation, the Dean of the College in which the 
program is housed may, in consultation with the Dean of Graduate Studies, recommend a 
Member of the Graduate Faculty in one of the Schools to the Provost and Vice Chancellor 
for Academic Affairs for appointment as Program Director for that program. 

 
The Program Director of an individual program or the Director of Graduate Studies in a 
department shall work with the Department Chair and the Dean of the College to coordinate 
various graduate faculty activities, such as advisory committee assignments, comprehensive 
examination preparation and reading, and selection of a thesis director. He/she shall work 
with the Dean of Graduate Studies in all matters pertaining to the administration of the 
graduate program. 

 
C.  Representatives to the System Executive Graduate Council 

 
LSUS shall be represented on the System Executive Graduate Council by two persons: 

1. The Dean of Graduate Studies; and 
2. An appointed Member of the Graduate Faculty of LSUS.  By December 01 of the 

year preceding the completion of the three-year term of service on February 01, the 
Dean of Graduate Studies shall recommend one or more Members of the Graduate 
Faculty to the Chancellor.  The Chancellor shall recommend one of the names to the 
President for appointment after consultation with the Chair of the Executive Graduate 
Council in order to avoid a concentration of representation from any general subject 
area. 
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V.  Repeal and Amendment 
 

The Organization of the LSUS Graduate Program and the accompanying Policy 
Statements may be amended by receiving an affirmative vote of a majority of the Members 
of the Graduate Faculty after receiving recommendations from the Graduate Council, except 
as they include provisions specifically covered by the Statutes of the State of Louisiana and 
the Bylaws and Regulations of the Board of Supervisors of Louisiana State University. 

 
Alternatively, the Graduate Council, on a vote of not less than seven members in favor, may 
recommend such amendments to the Provost and Vice Chancellor for Academic Affairs, 
subject to being overruled by the full graduate faculty through petition and action in a called 
meeting as specified elsewhere in this document. 

 
A change in governance of the University shall necessitate editorial changes of this 
document, but may not necessitate complete amendment. 
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Operating Procedures – 1 
 
Coordinated by: Graduate Council 
Original Effective Date: May 22, 1980 
Revised: October 01, 1982; October 30, 1997; December 12, 2014; November 22, 2019, July 13, 
2022 

 
OP #1: Graduate Courses and Curricula 

 
I. Procedures for Establishing a New Graduate Degree Program 

a. Faculty interested in developing a new graduate certificate or program will work with 
the Department Chair and the Dean of the College to determine mutual interest and 
feasibility.  If the college wishes to develop the idea further, the Dean of the College 
will inform the Dean of Graduate Studies and request assistance in the development 
of a formal proposal. 

b. The Dean of Graduate Studies will assist the college in the development of a 
proposal outline to be presented to the Vice Chancellor of Academic Affairs.  The 
proposal outline will contain the following elements – Program objectives and 
content, Market demand or need, Fit with college and university strategic objectives 
and academic plan, Resource requirements, and Preliminary cost-benefit analysis.   
The VCAA will provide feedback and a preliminary decision regarding the 
development of a full proposal for submission to the Board of Regents. 

c. On the advice of the VCAA, the college will develop a full proposal using Form N in 
DocuSign and present it to the LSUS Graduate Council.  The Graduate Council may 
ask for further information or may ask for external evaluation by consultants to aid 
in its deliberations.  Upon approval by the Graduate Council, the Office of Academic 
Affairs will forward the proposal to the Chancellor for review. 

d. The Chancellor will review new academic programs from a strategic and financial 
viewpoint. After review, the Chancellor will either approve the proposal or send it 
back to the Office of Academic Affairs for return to the initiating college with a letter 
stating reasons for disapproval of the request. 

e. Upon approval by the Chancellor, the Office of Academic Affairs will send the 
proposal and other required paperwork to the LSU Office of Academic Affairs.  

f. The LSU Office of Academic Affairs will present the proposal to the Executive 
Graduate Council, the LSU Board of Supervisors, and eventually to the Louisiana 
Board of Regents for approval. 

g. Upon approval by the Board of Regents, the new program is established. 

 
II. Procedures for Courses (Establishing a new 700- and 800-level graduate 

course, changing or dropping an existing graduate course, or approving a 
senior course [400-level] for graduate credit [600-level]) 
a.  Each kind of course action is handled on its designated form: Graduate Form A1 for 
adding a new course at 600-level, Graduate Form A2 for adding a new course at the 
700-level or at the 800-level, Graduate Form B for changing an existing course or 
dropping an existing course, and Graduate Form C for adding a curriculum, changing a 
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curriculum, or dropping an existing curriculum. The completed form is first submitted by 
the program director or department chair to the Graduate Courses and Curricula Committee 
of the School/College for review. Upon approval by the committee, the form signed by the Dean 
of the College is sent to the Office of Academic Affairs via the Office of Graduate Studies. 
i.  New courses (700- and 800-level): If a new course is designed specifically for more 

than one curriculum, all curricula should be cited on Graduate Form A. Also, if the 
course is to be required or used as an elective in another College, 
certification of that Dean’s approval is to be attached to the form. 

ii.  Special Topics Courses: No special topics course may be conducted on the same topic 
more than two successive semesters. If there is a need for a third offering of the topic, 
it must be submitted to the Graduate Council for approval as a regularly offered 
course using Graduate Form A1 or A2. 

iii.  400/600-level Courses: Not every 400-level course is automatically appropriate as a 
600-level course. The issue to be addressed in seeking to designate a 600- level course 
should be the feasibility of simultaneously meeting the instructional 
needs of both the graduate and undergraduate students. This cannot be done 
unless the instructor is competent to assess these needs, unless the course 
requirements are compatible with the goals of both the graduate and undergraduate 
degree programs, and unless the mechanisms for evaluation are suitable for both the 
graduate and undergraduate program standards. (Courses to be at the 600-level will 
have been previously approved by the Faculty Council Courses and Curricula 
Committee at the 400-level and will be proposed on Graduate Form A1 accompanied 
by copies of the undergraduate action.) 

b.  After reviewing the form, the Office of Graduate Studies will send it to the Graduate 
Council. 

c.  One of several actions can result from consideration of the request by the Graduate 
Council: 
i.  The request may be approved; 
ii.  The request may be rejected; or 

iii.  The Council may withhold action, requesting further information or clarification. d.  
Approved requests are returned to the Office of Academic Affairs for review.  If the Office 
of Academic Affairs approves the request, it is sent to the Chancellor for 

approval.  After receiving the Chancellor’s approval, the form is distributed by the 
Office of Academic Affairs. 

e.  If the request is disapproved by the Graduate Council, the Dean of Graduate Studies will 
return the proposal with a letter stating the Graduate Council’s reason for disapproval to 
the Department concerned through the College Dean. 

f. If the action is withheld, the Dean of Graduate Studies will return the proposal with a 
letter indicating that Council’s reason for withholding action to the Department 
concerned through the College Dean.
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Operating Procedures – 2 
 
Coordinated by: Graduate Council 
Original Effective Date: July 25, 1980 
Revised: April 01, 1993; October 30, 1997; November 22, 2019 

 
OP #2: Nomination for Membership on the Graduate Faculty 

 
The nomination of a member of the faculty to membership on the Graduate Faculty will be made 
using Graduate Form F. The following procedures are required: 

1.  Following consultation with Members of the Graduate Faculty in the Department, the 
completed form is first submitted by the program director or department chair to the 
Graduate Courses and Curricula Committee of the School/College for review. Upon approval by 
the committee, the form signed by the Dean of the College is sent to the Office of Academic 
Affairs via the Office of Graduate Studies. A vita must accompany all first-time 
nominations. 

2. After checking the form for completeness and making needed changes, the Dean of 
Graduate Studies will present it to the Graduate Council. 

3.  One of several actions can result from consideration of the request by the Graduate 
Council: 
a.  It may recommend that the Chancellor appoint the nominee to the status sought; 
b.  It may recommend that the Chancellor refuse to appoint the nominee to the status 

sought; or 
c.  The Council may withhold action, requesting further information, clarification, etc. 

4.  Recommendations for approval will be sent by the Dean of Graduate Studies to the 
Provost and Vice Chancellor for Academic Affairs and to the Chancellor for their 
consideration.  Approved recommendations will be circulated by the Office of Academic 
Affairs via the Office of Graduate Studies. 

5.  If the request is recommended for disapproval by the Graduate Council, the Vice 
Chancellor for Academic Affairs will send the unsigned form, accompanied by a letter 
stating the Graduate Council’s reason for recommending disapproval, to the Chancellor 
for his/her consideration. The Provost and Vice Chancellor for Academic Affairs will also 
send a copy of the unsigned form and the letter recommending disapproval to the 
Department concerned through the College Dean. 

6.  If action is withheld, the Dean of Graduate Studies will return the request with a letter 
indicating the Council’s reason for withholding action to the Department concerned 
through the College Dean. 
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FORMS 

 
1.  COURSE/CURRICULUM FORMS 

 

2. PROPOSAL FOR ADDITION OF A NEW GRADUATE PROGRAM 

FORM 

 

3. FACULTY APPOINTMENT RENEWAL FORM 

 
 

4. GRADUATE ASSISTANT FORMS 
 

5. APPEAL FORMS 
 

6. RECORDS FORMS 
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